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Updating the Approver/supervisor for submitted tasks 
This reference guide provides instructions for Other Learning participants to update the Approver/supervisor for submissions ready for marking or verification. 
Before updating the Approver/supervisor for your submitted task, check the Reports To field in your MyPL profile.  Below is the link to the guide if you need to update your 
MyPL profile: Changing your work location or supervisor .  Alternatively, contact mypl@det.nsw.edu.au to request the change. 

 Step 1: Select the My Learning tab. 

Step 2: Select the In progress filter. 

Step 3: Launch the relevant course. 

 

 
 

https://education.nsw.gov.au/teaching-and-learning/professional-learning/mypl/media/documents/documents_101116/changing-your-school-or-directorate.pdf
mailto:mypl@det.nsw.edu.au
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Step 4: Launch the task that requires clarification by selecting the Launch button. 
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Step 5: Select the Edit button  

 

 

The incorrect Approver/supervisor will be visible here.   
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Step 6: Select the Save & Clarify button. 

 

 
 

 

If the Reports To person in your MyPL profile has been updated, 
the correct Approver will be visible here.  If you cannot see the 
correct approver, please contact mypl@det.nsw.edu.au for 
assistance. 

 

MyPL sends an email notification to the 
Approver containing the link to your submitted 
task.  You can copy and send this link to your 
Approver when following up. 

 


