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Marking Other Learning Participant Submission 
This reference guide provides instructions for supervisors (usually principals) to review and mark a participant’s submitted work. 

 

MyPL sends an email to your DoE email 
address advising you a participant has 
submitted work for verification. 

Step 1: Select the link contained in the email 
notification advising a submission from a course 
participant has been uploaded to MyPL. 

 

Step 2: Download the submission by clicking the 
link as shown. 
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Step 3: Select the "Change" drop down menu. 

Step 4: Select the applicable status you wish to 
assign. 

Note: Hover over the Information icons to view 
the status description. 

"Complete" changes state to "Completed". 
Select this status to confirm this Learning 
has been verified. 

"Require Clarification" changes state to: 
"Clarification Required".  Select this status 
to send the submission back to the Learner 
for provision of further notes, clarification 
or other supporting evidence. 

"Cancel" changes state to "Cancel".  Select 
this status to cancel this Other Learning. 
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Step 5: Select "Yes" to confirm this Learning has 
been verified. 

 

 

Note that the Status now shows 
"Completed". 

 


