
Completing Absentee Notes and Notices

Ko hono fakafonu ‘o e Ngaahi Tohi mo e 
Ngaahi Fakatokanga ki he Toko Taha Li’aki´
Fakamatala ki he ngaahi mātu’á mo e kau tauhi´

‘Oku mahu’inga ke tala ki he ‘apiakó kapau ‘oku pau ke li’aki ako ho’o tamá pea ke ‘oatu ha 
‘uhinga ki he li’aki .́

Ko e fatongia fakalao ‘o e kau puleakó 
‘a e tauhi ‘a e ngaahi lekooti totonu ‘o e 
ma’uako ‘a e fānauakó.

Ko e toe fatongia ‘o e kau puleakó ‘a e 
fai tu’utu’uni pe ‘oku fakatonuhia’i ‘a e 
‘uhinga kuo ‘oange ki ha li’aki.

‘I he taimi kotoa pē ‘oku malava ai, ‘oku 
fakalotolahi’i ‘a e ngaahi mātu’á mo e 
kau tauhi´ ke nau‘oatu ha fakamatala 
ki he ngaahi li’aki´ kimu’a pea hoko ‘a e 
ngaahi li’aki´.

‘Oku ‘i ai ‘a e totonu ‘a e Puleako ‘oe 
‘apiakó ke fakafehu’i ‘a e ngaahi kole ‘a e 
ngaahi mātu’á pe kau tauhi´ ke li’aki ako 
‘enau tamá. ‘Oku toe ‘i ai foki ‘a e totonu 
‘a e  Puleakó ke fakafehu’i ha  fakama-
tala kuo ‘oatu ki ha li’aki ako ‘a ha ki’i 
tamasi’i/ta’ahine

Ke fakamatala’i ‘a e ‘uhinga ‘o ha li’aki, ‘e 
ala fai ‘e he mātu’á mo e kau tauhi´ ‘a e:
• ’ave ha tohi, fax pe ‘īmeili ki he

‘apiakó
• telefoni ki he ‘apiakó, pē
• ‘alu ki he ‘apiakó.

Tohi ki he Toko Taha Li’aki´ ‘i he 
lea-‘e-ua

‘Oku ‘i ai ‘a e ngaahi tohi ‘e tolu ki he 
toko taha li’aki´ ‘i he lea-‘e-ua ke tokoni 
atu kiate koe ke fakahā ki he ‘apiakó ‘a e 
li’aki ho’o tamá.
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TONGAN 1

Absentee note 1 (Tohi 1 ki he Toko Taha 
Li’aki´) ‘oku totonu ke ngāue’aki ia ‘i he 
taimi ko ē ‘oku li’aki ai ha ki’i tamasi’i/
ta’ahine ‘i ha ‘aho kakato ‘e taha.

Absentee note 2 (Tohi 2 ki he Toko Taha 
Li’aki´) ‘oku totonu ke ngāue’aki ia ‘i he 
taimi ko ē ‘oku li’aki ai ha ki’i tamasi’i/
ta’ahine ‘o lahi hake ‘i he ‘aho ‘e 1.

Absentee note 3 (Tohi 3 ki he Toko Taha 
Li’aki´) ‘oku totonu ke ngāue’aki ia ‘i he 
taimi ko ē ‘oku li’aki ai ha ki’i tamasi’i/
ta’ahine ‘i ha konga ‘aho.

Ngaahi Fakatokanga ki he Toko 
Taha Li’aki´

Kapau ‘oku te’eki ma’u ‘e he ‘apiakó ha 
fakamatala ki ha li’aki ‘a ha ki’i tamasi’i/
ta’ahine, te nau ala ‘oatu ha Absentee 
Notice (Fakatokanga ki he Toko Taha 
Li’aki´)

‘Oku ngāue’aki ‘e he kau Puleakó ‘a e 
Absentee Notice ke fetu’utaki ki he 
ngaah mātu’á ‘i he loto ‘aho ‘e ua mei 
ha li’aki ‘oku ‘ikai fakamatala’i. Ko e 
Absentee Notice kuopau ke fakafonu ia 
‘i he lea fakapālangi´ pea fakafoki ki he 
‘apiakó ‘i he loto ‘aho ako ‘e fitu, ‘o ‘oatu 
ai ha ‘uhinga ki he li’aki´.

Fakafonu ‘o e ngaahi fakaikiiki 
‘o e ngaahi li’aki´

Ko e ngaahi konga ‘o e Ngaahi Tohi ki he 
Toko Taha Li’aki´ mo e Ngaahi Fakato-

kanga ki he Toko Taha Li’aki´ ‘oku ‘eke ai 
,kiate koe ke ke ‘oatu e ngaahi fakaikiiki 
ki he li’aki pe li’aki konga ho’o tamá.

Ke lava ‘e he ‘apiakó ke mahino’i ‘a e 
ngaahi ‘uhinga ‘oku ‘oangé, ‘oku totonu 
ke fakafonu ‘a e ngaahi konga ni ‘i he lea 
fakapālangi´. ‘Oku ‘oatu ‘i he ki’i tohi ni 
‘a e ngaahi ‘uhinga ‘oku malava ke hokó  
pea kuo ‘osi liliu ki he lea fakapālangi´ 
ke ke hiki tatau ki he ngaahi foomú, 
‘okapau ‘oku fiema’u.

Kapau ‘oku ke faingata’a’ia ‘i hono 
mahino’i ‘o e Ngaahi Tohi ki he Toko 
Taha Li’aki´ pe ko e Fakatokanga ki he 
Toko Tah Li’aki´ pe ko hono fakafonu ‘o 
e ngaahi fakaikiiki´, te ke ala telefoni ki 
he ‘apiakó ke fakamatala’i ‘a e ‘uhinga ‘o 
e li’aki ho’o tamá. Kapau te ke telefoni ki 
he ‘apiakó, ‘e ‘ikai  fiema’u leva ke ke toe 
fakafonu ha fakamatala tohi.

‘Ofisi Fakatonulea Telefoni´

Kapau ‘oku ke fiema’u ha taha faka-
tonulea ke tokoni atu kiate koe ‘i ho’o 
fetu’utaki ki he ‘apiakó, kātaki ‘o tā ki he 
‘Ofisi Fakatonulea Telefoni´ ‘i he 131 450 
‘o kole ha taha fakatonulea ‘i ho’o leá. 
‘E tā ‘a e toko taha fakatonuleá ki he 
‘apiakó pea tatali ‘i he laini´ ke tokoni 
atu kiate koe ‘i ho’o talanoá. ‘E ‘ikai ‘eke 
totongi kiate koe ‘i he ngāue ni.



TONGAN 2

Ngaahi ‘uhinga ‘oku malava ke tu’unga ai ‘a e li’aki´

‘Uhinga fakafaito’o:

Flu

Langa-kete

Fakalele

Fofonu

Langa’ulu

Langa lahi

Mofi

Fasi e hui

Lua

Mahaki pipihi hangē ko e huhunú

Toto e ihú

Hela

Pala 

Lavea

‘apoinimeni fakafaito’o

‘apoinimeni ki he  nifo

‘apoinimeni ki he sivi mata

‘apoinimeni ki he fakamalohisino fotofota

‘apoinimeni ki he toketā specialist

Me’a kehe – te u telefoni ki he ‘apiakó ke fakamatala’i

‘Uhinga fakafāmili:

Putu

Fetukutuku ‘api-nofo’anga

Tū’uta mai pe mavahe atu ‘a ha kāinga ofi mei 
tu’apule’anga

Kau ‘i ha me’a lahi fakafāmili ‘oku ‘ikai lava kalofi

Me’a kehe: Te u telefoni ki he ‘apiakó ke fakamatala’i

‘Uhinga kehe:

Faingata’a ne hoko pea mo e ngaahi me’a na’e ta’e’iloa 
hangē ko e vela, tāfea

Kau ‘i ha ouau makehe, hangē ko e kau ‘i ha kātoanga 
fakalotu

Mālōlō fakafāmili

Faingata’a fakafe’alu’aki

Fakatatali ‘oku ‘ikai lava ‘o kalofi

Me’a kehe – Te u telefoni ki he ‘apiakó ke fakamatala’i  

Possible reasons for absence

Medical reason:

Flu

Stomach-ache

Diarrhoea

Cold

Headache/Migraine

Strong pain

Fever

Broken bone

Vomiting

Infectious illness eg chicken pox

Nose bleed 

Asthma

Rash

Injury

Medical appointment

Dental appointment

Optometry appointment

Physiotherapy appointment

Specialist appointment

Other - I will telephone the school to explain

Family reason:

Funeral

Moving residence

Arrival or departure of an immediate relative from 
overseas

Unavoidable involvement in a serious family 
incident

Other - I will telephone the school to explain

Other reason:

Misadventure and unforeseen events eg fire,  
flood

Participation in special event, eg attendance at a 
religious ceremony

Family holiday

Transport difficulty

Unavoidable delay

Other - I will telephone the school to explain


