
Completing Absentee Notes and Notices

ghlrhiyf;F tuhj khztH gw;wpa Fwpg;Gfs; 

kw;Wk; mwptpg;Gfis epug;Gjy; 

ngw ;NwhH kw ;Wk ; ftd pg ;ghsUf ;fhd jfty ;fs ;

cq;fs; gps;is gs;spf;F tuKbahj epiy Vw;gLk; NghJ ,ij ePq;fs; gs;spf;Fj; 

njuptpf;f Ntz;baJk;;  tuhikf;fhd fhuzj;ijf; fhl;l Ntz;baJk; mtrpakhFk;. 

Absentee note 1 (tuhjpUe;j 
khztUf;fhd Fwpg;G 1) xU KO 
ehSk; khztH tuhjpUf;Fk; NghJ 
,J gad;gLj;jg;gl Ntz;Lk;.

Absentee note 2 (tuhjpUe;j 
khztUf;fhd Fwpg;G 2) xU 
ehSf;Fk; Nkw;gl;L khztH 
tuhjpUf;Fk; NghJ ,J 
gad;gLj;jg;gl Ntz;Lk;.

Absentee note 3 (tuhjpUe;j 
khztUf;fhd Fwpg;G 3) 
gFjp ehS (part of the day) f;F 
khztH tuhjpUf;Fk; NghJ ,J 
gad;gLj;jg;gl Ntz;Lk;.

ghlrhiyf;F tuhjpUe;j 

khztH Fwpj;j mwptpg;Gfs;

Foe;ijapd; tuhikf;fhd fhuzk; 
ngwg;gl;bUf;fhj NghJ Absentee 
Notice (ghlrhiyf;F tuhjpUe;j 
khztH Fwpj;j mwptpg;G) xd;iwg; 
ghlrhiyapdH cq;fSf;F 
mDg;gyhk;.

fhuzk; fhl;lg;glhj tuhik 
epfo;e;j ,uz;L ehl;fSf;Fs;shf 
ngw;NwhHfSld; njhlHG nfhs;Sk; 
nghUl;L ghlrhiy Kjy;tHfs; 
Absentee Notice - Ig; gad;gLj;JtH. 
tuhikf;fhd fhuzj;ijf; 
fhz;gpj;J Absentee Notice – I 
Mq;fpyj;jpy; epug;gp VO ghlrhiy 
ehl;fSf;Fs;shf ,ijg; gs;spf;Fj; 
jpUg;gp mDg;g Ntz;Lk;. 

tuhikfs; Fwpj;j tptuq;fis 

epug;Gjy;

cq;fs; gps;isapd; tuhik 
my;yJ gFjp Neu tuhik 
Fwpj;j tptuq;fis mspf;FkhW 
‘ghlrhiyf;F tuhj khztH gw;wpa 
Fwpg;Gfs;’ (Absentee Notes) kw;Wk; 

khztH ghlrhiy tUifg; 
gjpNtLfis kpfr; rupahd Kiwapy; 
itj;jpUf;f Ntz;ba rl;lg;gbahd 
nghWg;G gs;sp Kjy;tHfSf;F 
cz;L.  

khztH ghlrhiyf;F tuhky; 
,Ue;jjw;fhd fhuzk; 
Vw;Wf;nfhs;sj; jf;fJjhdh vd;gij 
KbT nra;Ak; nghWg;Gk; gs;sp 
Kjy;tHfSf;F cz;L.   

gps;isfs; ghlrhiyf;F tuhky; 
,Ue;jhy;> ,jw;fhd fhuzj;ij 
Kbe;jtiuapYk; gps;isfs; 
ghlrhiyf;F tuhky; ,Ug;gjw;Fk; 
Kd;ghfNt njuptpf;FkhW 
ngw;NwhHfSk; ftdpg;ghsHfSk; 
Cf;Ftpf;fg;gLfpd;wdH.

jkJ gps;isfspd; tuhik 
(absence) f;nfd mDkjp Ntz;Lk; 
ngw;NwhHfsJ Ntz;LNfhs;fisg; 
gw;wp Nfs;tp Nfl;Fk; cupik gs;sp 
Kjy;tHfSf;F cz;L. Foe;ijapd; 
tuhikf;nfd fhl;lg;gLk; fhuzk; 
Fwpj;j Nfs;tpfs; Nfl;Fk; 
cupikAk; ghlrhiy Kjy;tUf;F 
cz;L.

tuhikf;fhd fhuzj;ijj; njuptpf;f 
Ntz;b ngw;NwhHfs; kw;Wk; 
ghJfhtyHfs; fPo;tUtdw;iwr; 
nra;ayhk;:

 • Fwpg;G> njhiyefy; (fax)
my;yJ kpd;dQ;ry; xd;wpidg;
gs;spf;F mDg;gyhk;

 • gs;spiaj; njhiyNgrpapy;
mioAq;fs;> my;yJ

 • gs;spf;F tUif jhUq;fs;.

ghlrhiyf;F tuhjpUe;j 
khztUf;fhd ,Unkhopf; Fwpg;Gfs; 
(bilingual absentee notes) 

ghlrhiyf;F tuhjpUe;j 
khztUf;fhd %d;W ,Unkhopf; 
Fwpg;Gfs; cs;sd.
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‘ghlrhiyf;F tuhj khztH Fwpj;j 
mwptpg;Gfs;’ (Absentee Notice) Mfpa 
it Ntz;Lfpd;wd.

mspf;fg;gLk; fhuzq;fs; 
ghlrhiyf;Fg; Gupa Ntz;Lk; 
vd;gjw;fhf ,g; gFjpfs; 
Mq;fpyj;jpy; G+Hj;jp nra;ag;gl 
Ntz;Lk;. ,Uf;ff;$ba fhuzq;fs; 
,j; jftNyl;by; jug;gl;Ls;sd. 
kw;Wk;> nghUj;jkhd jUzq;fspy; 
gbtj;jpy; ePq;fs; ghHj;J 
vOJtjw;fhf ,it Mq;fpyj;jpy; 
nkhopngaHf;fg;gl;Ls;sd.  

‘ghlrhiyf;F tuhj khztH gw;wpa 
Fwpg;Gfs;’ (Absentee Notes) kw;Wk; 
‘ghlrhiyf;F tuhj khztH Fwpj;j 
mwptpg;Gfs;’ (Absentee Notices) 
Mfpatw;iwg; Gupe;J nfhs;tjpNyh 
my;yJ gbtj;jpid epug;GtjpNyh 
cq;fSf;Ff; f\;lk; ,Ue;jhy; 
njhiyNgrp %yk; gs;spia 
mioj;J cq;fs; gps;isapd; 
tuhikf;fhd fhuzj;ij ePq;fs; 
njuptpf;fyhk;. ghlrhiyia 
njhiyNgrpapy; mioj;jhy;> ePq;fs; 
vOj;J %ykhd Fwpg;gpid epug;g 
Ntz;bajpy;iy.

njhiyNgrp ciungaHg;ghsH 

Nrit

cq;fs; gps;isapd; ghlrhiyAld; 
njhlHG nfhs;s ciungaHg;ghsH 
cjtp Njitg;gl;lhy;> 131 450 
vDk; vz; %yk; jaT nra;J 
njhiyNgrp ciunggaHg;ghsH 
Nrit (Telephone Interpreter 
Service) ia mioj;J cq;fsJ 
nkhopapy; ciungaHg;ghsH 
xUtH Ntz;Lnkdf; NfSq;fs;.   
ciungaHg;ghsH gs;spAld; njhlHG 
nfhz;L ciuahlypy; cq;fSf;F 
cjTk; nghUl;L ,izg;gpy; 
fhj;jpUg;ghH. ,r; Nritf;nfd 
cq;fsplkpUe;J fl;lzk; 
mutplg;glkhl;lhJ.
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tuhikf;fhd ,ayf;$ba ffhuzq;fs; Possible reasons for absence

kUj;Jtf; fhuzk; Medical reason:

rspf;fha;r;ry; Flu

tapw;W typ Stomach-ache

tapw;Wg; Nghf;F Diarrhoea

jLkd;> rsp Cold

jiytyp Headache/Migraine

fLikahd typ Strong pain

fha;r;ry; Fever

vYk;G KwpT Broken bone

the;jp Vomiting

rpw;wk;ik Nghd;w njhw;W Neha;fs; Infectious illness eg chicken pox

%f;fpy; ,uj;jf; frpT Nose bleed 

M];j;Jkh Asthma

nfhg;Gsq;fs; (rash) Rash

fhak; Injury

kUj;JtUld; re;jpg;GNtis Medical appointment

gy; kUj;JtUld; re;jpg;GNtis Dental appointment

fz; fz;zhb nra;gtiug; ghHf;fg; Nghjy; Optometry appointment

,ad;kUj;JtUld; re;jpg;G Ntis Physiotherapy appointment

rpwg;G kUj;JtUld; re;jpg;GNtis Specialist appointment

,ju fhuzk; - njhiyNgrp %yk; gs;spf;Fj; 

njuptpg;Ngd;.

Other - I will telephone the school to explain

FLk;gf; fhuzk; Family reason:

,Wjpr; rlq;F Funeral

tPL khwy; Moving residence

ntspehl;by; cs;s neUq;fpa cwtpdH xUtuJ 

tUif my;yJ Gwg;ghL 

Arrival or departure of an immediate relative 
from overseas

Kf;fpakhd FLk;g epfo;T xd;wpy; jtpHf;f ,ayhj 

<LghL

Unavoidable involvement in a serious family  
incident

,ju fhuzk; - njhiyNgrp %yk; gs;spf;Fj; 

njuptpg;Ngd;.

Other - I will telephone the school to explain

,ju fhuzk;: Other reason:

JujpU\;lkhd my;yJ vjpHghuhj epfo;Tfs;: cjhuzkhf> 

jP tpgj;J my;yJ nts;sg; ngUf;F

Misadventure and unforeseen events 
eg fire, flood

rpwg;G epfo;r;rp xd;wpy; gq;F ngwy;: cjhuzkhf> rkar; 

rlq;F xd;wpw;Fr; nry;yy;

Participation in special event, eg attendance at a 
religious ceremony

FLk;g tpLKiw Family holiday

Nghf;Ftuj;J trjpapy; f\;lk; Transport difficulty

jtpHf;f ,ayhj fhyj; jho;T Unavoidable delay

,ju fhuzk; - njhiyNgrp %yk; gs;spf;Fj; 

njuptpg;Ngd;.

Other - I will telephone the school to explain
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