****Please delete this block and copy onto school letterhead when using this translation
Official Warning - Non-completion of a Stage 5 (Years 9-10) Course

Letter from Principal and course teacher to parent/carer and student advising that a student
is in danger of 'non-completion' of a Stage 5 mandatory or elective course

Please delete and insert parent/carer name/s and
address block
Note: 4 lines available
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[ &: Please delete and insert name of course
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OFFICIAL WARNING — Non-completion of a Stage 5 (Years 9 — 10) Course
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*Please cross out the type of course that does not apply:
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This course is mandatory for the award of the Record of School Achievement.
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This course is a Stage 5 elective course that is credentialled on the Record of School
Achievement.
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Criteria for satisfactory completion of a course
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Please delete and insert brief, particular details of how the student is not currently
meeting one or more of the criteria for satisfactory completion of a course. **Please
note 4 lines available

34 41 (Official Warning)
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22 34 412 2|H3 QL|LCE: Delete and insert the number of this warning
This is official warning number
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*Complete the following only if this is not the first warning, otherwise complete/cross
out as appropriate.
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Other warnings were sent to you on the following dates:

1X 3102 4S5 Y: Delete and insert date of first warning, if applicable
2 X ZIE HEY: Delete and insert date of second warning, if applicable
X AR 25 Delete and insert date of third warning, if applicable

4 X ZF 2S5 Y Delete and insert date of fourth warning, if applicable
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=X Al 7|2] (Opportunity to correct the problem)
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Task or course requirement Action required by student Date for
completion
Insert task or course requirement. Two | Insert action required by student. Two d
lines available lines available Insert date
Insert task or course requirement. Two | Insert action required by student. Two | q
lines available lines available nsert date
Insert task or course requirement. Two | Insert action required by student. Two Insert dat
lines available lines available sert date
Insert task or course requirement. Two | Insert action required by student. Two | q
lines available lines available nsert date

*If insufficient space, complete on a separate sheet.
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G2k A8l 0| Z: Delete and insert name of contact staff member

¢et X2 M3zt H: Delete and insert staff contact phone number
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W&t (Principal’s signature) e EE WA} (Course teacher’s signature)
W% 0|E: Delete and insert name of Principal

-4 EHet WAL O|2: Delete and insert name of course teacher

=%} Delete and insert date
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Acknowledgement of Official Warning

SR
Name of student
NUSET
Name of course
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Date of warning letter
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| have received the letter advising me that my child is in danger of not meeting the
course requirements for the course shown above.
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| am aware that this is official warning number
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| am aware that this is a mandatory/elective course.
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| am aware that any mandatory course not satisfactorily completed appears on the

student’s transcript of results as ‘Not Completed’, and that the student will not be
eligible for the award of the Record of School Achievement.
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| am also aware that the student may not be eligible to enter Preliminary (Year 11)
courses.
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Parent’s name
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Parent/carer’s signature Date
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Student’s signature Date
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