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Letters to the Editor
Letters and emails to the editor are personal opinion pieces where a writer expresses a point of view about something that is of personal interest to them.
Purpose
To persuade other readers of the correctness of your viewpoint.
To inform the reader about something that they might not be aware.
Features
Use of the first person; using the word ‘I’ or ‘we’
Use of a personal point of view; ‘I believe…’ or ‘we feel…’
Descriptive language that captures the details of a situation
Persuasive and emotive language; ‘I am firmly convinced…’
Reference to personal thoughts and opinions
Use of connective words; therefore, also, lastly
Includes the date, title of the issue, and name of the newspaper where the letter will be published
Conventions
Subheading – A bold subheading or title that represents the content of the letter.
Opening statement – Introduces the issue and establishes whether the writer agrees or not.
Notion – The point of view.
Elaboration – The main part of the letter, where the writer draws on their own personal experience, thoughts and opinions to build an argument.
Personal details – Conclusion with writer’s name and suburb, so others can respond to the letter in the future.
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Task
Your task is to highlight the following elements on the sample letter to the editor attached.
Opening statement
Subheading
Personal details
First person
Persuasive language
Connective words
Fitness Industry ‘Influencer’
Dear Sir or Madam,
On the 20 October 2017, your newspaper published an article about notable fitness social media influencer Yaya Lagoon. In your article, Mr Lagoon is portrayed as ignorant, dumb and money-hungry. I want to bring it to your attention that this is not true at all.
I have known Yaya since high school, and I can tell you that he is an honest, hard-working person who genuinely enjoys sharing his life and knowledge to others via social media. Even as a student, he used to constantly research current information on fitness and was actively involved in all sporting events and activities as well as volunteering his time at the local YMCA. The fact that many people responded positively to his sharing of knowledge is the reason why he decided to start his own brand and eventually expand that through social media.
I am sure that his growing popularity in the fitness industry has been taken negatively by many individuals, especially those within his own field, however it is those individuals who are spreading these false stories and giving Yaya false titles that he does not deserve. A respected newspaper like yours should have checked twice before buying into the many rumours circulating about this generous and enthusiastic young man.
I am requesting that you republish this article with all the inaccuracies corrected. The least you could do is issue a public apology to Mr Lagoon for defaming his personal brand and name in this manner.
Expecting prompt action,
Blake Shannon, Penrith
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