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Search and Enrol in a Session 
This reference guide details how users can search for a course/session, and enrol in a session of professional learning.  The guide also shows how to apply filters to narrow 
down the users search. 

Step 1: Login to MyPL and select the Browse Learning tab. 

 

Step 2: Enter the Course Code, or course title.  You can narrow down the search to your preferred venue/location e.g. type "Bexley" if you are searching for sessions located 
in Bexley, or a venue name that contains "Bexley".  Alternatively, you can also search by post code. 

Step 3: Tick the Open Sessions Only tick box.  Open sessions are sessions that have not yet commenced. 

Step 4: Select Search button. 
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Step 5: Try using different course title keywords or a different venue and location.  Ensure you have ticked the Open Sessions Only tick box. 
 
Step 6: Select Search button. 

 
 

 

 

 

Note: If the course/session does not exist, or if there no 
opens sessions, you will be presented with this message. 
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You will be presented with courses containing your course title keywords.  Example below is showing there are 17 sessions scheduled for Health Care Certification, one or 
more of these sessions will be a Dubbo venue/location. 

Step 7: Select the relevant course title. 
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You may be presented with session dates that have not yet commenced.  Session status may still be Available, may be Filled , or Registration Closed . 

 

 

 

TIP: Check if there are multiple pages containing 
session details by scrolling down the bottom left 
page of your screen.  You can use CTRL + F in 
each page to search for venue/location keyword 
e.g “Dubbo” 

 



 

 
 

 Search and Enrol in a Session Last Updated 19/06/2019 

Step 8: Select the applicable session to activate the Enrol button – you can now select the Enrol button. 
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Step 9: Confirm that you have permission from your Principal/Supervisor to enrol in this session. 

Step 10: If applicable, provide your requirements details. 

Step 11: Select the Next button. 
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Step 12: Select the Finish button.  Your session enrolment details will be presented to you in the next screen. 

 
 

 

TIP: Your session enrolment details will be presented at the bottom left side of your screen.  Click Session Information to view any information provided by the session 
organisers. 
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To browse the MyPL Catalogue for courses that may be of interest to you, use the filters to sort the courses according to your requirements e.g.  apply the Yes – Online 
filter from the Online Course drop down menu to view courses that is online (not session-based).  Alternatively, you can select Registered from the Course Type filter to 
bring up NESA endorsed courses.  If you are looking for training relevant to Secondary teachers, make this selection from the Teacher setting filter. 

 

 

 

Non registered courses e.g. Corporate Non Teaching, and TIPD 
(Teacher Identified Professional Development) courses will 
display the MyPL logo. 

Registered, and School Based Registered courses will display the 
NESA (NSW Education Standards Authority) logo. 

Apply different 
filters to narrow 
down your search. 


